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Manual for Excused Absences Reqguest
(Attendance Acknowledgement)

Office of Academic Affairs



"Seoul National University Academic Grading Regulations

X Reasons and Period of Excused Absences:
1. Absence due to participation in the physical examination for conscription, mobilization, readiness inspection, or training

in accordance with the "Reserve Forces Act, : call-up/training period

Article 4: Excused Absences—Reasons

2. Absence due to infection or the possibility of infection in accordance with the "Infectious Disease Control and
Prevention Act, or other related acts: period of infection or quarantine.

ok w

Classification

Subject

Period(Days)

himself/ herself

5

Marriage
his/ her children 1
herself 20
Birth
his/ her spouse 10
Adoption himself/ herself 20
his/ her spouse, his/ her parents his/ her mother or father in Law
Maternal or paternal grandparents of himself/ herself or his/ her spouse
Death

his/ her children, his/ her daughter or son in law

his/ her siblings or his/ her sister or brother in law

5
S
&
1

Absence due to disease or injury: less than 1/3 of class days of the semester
Absence due to menstrual pain: one day per month
Absence due to one of the following events:

% Documents to be submitted for the different types of
excused absences:

1. Documentary evidence related to military service
(reserve force training certificate, etc.)

2. Medical Certificate

3. Supporting evidence such as official medical document
4. No document required

5. Supporting documents such as a wedding invitation, a
death certificate, a family relation certificate, etc.

6. Certificate of attendance, official documents, etc.

7. Attendance certificate issued by the head of the
department

6. Absence due to participates in official events with the permission of the university president: period of participation
7. Any other absence permitted by the head of the affiliated department with a probable caus



[Students] Request for Excused Absences(Attendance Acknowledgment)

mySNU-Academic Affairs-Class/ Grade-Class-Attendance Acknowledgment Request

Course Registration Lists

Crs. Reg. Status Crs. No. Lec. No.

Valid 212301 002 Econometrics

Attendance Acknowledgment Request [

Course Name

Course Type Lecture Time and Classroom Instructor

Elective Subjectf  Tue.(11:00~12:15)|Theory|083-305
ar Major Thur.{11:00~12:15)|Theory|083-305

< Previous Page B Save Apply

Apply

Apply

Year 2022 Semester 1st Semester Term Regular
Crs. No. 1.0546.000700 Lec. No. 003 Status writing
Course Name Understanding Popular Art
Start date ~ & End date * E

Reason for Application ” Select ~
Detailed reason

Attachment Files

# [Academic Grading Regulations of Seoul National University Article 4(Attendance Acknowledgment) 1 [See Repulation]

Attachment Files

Reason of Application Cancellation

Reason of Reject

Choose a course [Apply] — Fill out date, request reason, detailed reason, attach files(evidential documents) — Save — Apply

For cancellation, student should fill out reason of cancellation.

X In case of reason 1, attendance should be excused in any case.

* Excused absence request should be submitted in 7 days since the end date of the absence; It is impossible to request excused

absence if it is expired.

* Mentrual absence is available only once in a month; if you already request excused absence in the same reason at the same
month, only courses which is taken in the same day can be additionally excused for menstrual absence.






